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WEB REPORTING INSTRUCTIONS


The ability to report and pay online, as well as monitor your balances and status while on Community Supervision are now available.  You can utilize this system to report online as directed by your Probation Officer; however, this option does NOT replace your scheduled office visit.  It is imperative that you report AS DIRECTED to avoid legal action.  To create your account go to www.cssreporting.com and click on ‘Not Registered Yet’. For more information go to www.cssreporting.com/help.php .

TO BE ALLOWED TO WEB REPORT, YOU MUST CONTACT YOUR PROBATION OFFICER TO OBTAIN YOUR SPECIFIC WEB REPORTING ID.  Once you have this number you will need your date of birth and email that is currently in your record to complete your registration.

Once you have created your account you will have the ability to: 
	Report Online
	View Fee Balances
	View Next Appointment Date and Time
	View CSR Information
	View Officer Information
	Make a Payment Online 

If you would like more information please contact your Community Supervision Officer. When you make a payment there will be a convenience fee of 2.85 % or a minimum of $2.00 (whichever is greater) charged on each transaction and will show on your credit card statement.  This additional fee will not be paid to adult probation.  Please note payment will not post for approximately three (3) days.

· REMINDER THAT YOU MUST REPORT AS DIRECTED BY YOUR PROBATION OFFICER.  IF YOU DO NOT HAVE YOUR NEXT SCHEDULED APPOINTMENT, CONTACT YOUR ASSIGNED OFFICER FOR FURTHER INSTRUCTIONS.
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